[image: image1.wmf]
March 3, 1999
Page 2

2345 Riverside Drive, Suite 300

Sacramento, California  99999

Providing Something to Someone for over 35 years

MegaCorp

March 3, 1999
234 South Crazy Street

Sacramento, California 99987

Dear Mr. Farrell:
Thank you for your recent letter regarding your interest in working at MegaCorp. Our company is always looking for qualified candidates to enhance our company. However, your skills as a circus juggler would not be useful to our corporation, which specializes in designing, manufacturing and distributing stuff to customers throughout the West Coast.

Regarding your request to tour our facility, we do normally offer tours except during our annual Customer Appreciation Day, which we anticipate will occur sometime in September. We will send you a flyer when we have more details.

Sincerely,
Jacob Smith

Employment Director, MegaCorp



